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Human Resources
26600 MOHAVE RD.

PARKER. ARIZONA 85344
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Ekireu Enas, chairman

VACANCY ANNOUNCEMENT

#82-12

DEPARTMENT OF HEALTH SERVICES- BEHAVIORAL HEALTH SERVICES

ASAP/RTC PROGRAM MANAGER

$60,000 D.O.E.

OPEN UNTIL FILLED

DUTIES AND RESPONSIBILITIES:
(THEFOLLOWING ARE ILLUSTRATIONS OF THE TYPICAL DITTIES AND RESPONSIBILITIES OFTHE INCUMBENT AND ARE NOTTOBE
CONSTRUED AS ALL INCLUSIVE)

The ASAP(Alcohol and Substance Abuse Program)/Residential Treatment Center Manager acts as the
manager/coordinator of operations and program delivery for the ASAP Residential Center and the ASAP
program. The ASAP/Residential Treatment Center Manager will report to the BHSClinical Director. This
position also acts as a representative and advocate in matters directly related to service delivery; contract
negotiations; staffing; committee liaison with governing bodies attached to licensing and regulatory
oversights; educational programs; medical and social service counterparts; and other bodies deemed to be in
the best interest for the provision of education, welfare, spiritual and cultural needs of the ASAP and ASAP
Residential Programs. The ASAP/RTC Program Manager promotes the highest standards of care for the
clients in the Residential Center and the ASAPProgram as defined by all state and tribal regulatory standards.

MAJOR DUTIES/RESPONSIBILITIES:
• Direct and manage the operations of ASAPand the ASAP Residential Treatment Center Programs.
• Under the direction of the BHS Clinical Director and the Executive Director of DHSS, develop and

implement all policy and procedural systems for the ASAP and ASAP Residential Treatment Programs.
• Hire professional staff.
• Direct and supervise staff.
• Be responsible for developing staff training programs and continuing education.
• Provide direct oversight for program spending and budgeting and maintain fiscal responsibility and

integrity of all line items.
• Develop community activities that promote cultural awareness and project a positive image of the

Program.
• Be responsible for the actual delivery of service directed towards each client.
• Liaise with all internal and external committees designed to maintain continuity and consistency with

program delivery.
• Liaise with all relevant community resources such as but not limited to children's services; juvenile justice

programs; parenting classes; out-patient substance abuse and mental health programs; school programs;
education; crisis intervention community programs; and medical services.

• Ensure all data and records are collected and maintained subject to system criteria.




