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EMPLOYMENT DEVELOPMENT & TRAINING

ED&T DIRECTOR

$26.96 PER HOUR

JULY 9, 2013

GENERAL RESPONSIBILITIES:

The Employment Development &Training Director maintains all Department of Labor
(DOL) reporting. The director will direct and supervise the ED&T in accordance with Workforce
Investment Act (WIA) section 166 regulations.

The director sets professional standards for the staff of the department. The director
ensures that the ED&T staff understands their job duties and encourages staff in their professional
development to ensure that ED&T clients are receivingquality service. The director provides the
controller and executive director with appropriate documentation to maintain all direct and
indirect services to clients in the ED&T.The Director will have, or will gain, extensive knowledge of
the WIA section 166 (Indian and Native American Programs) to direct and develop the ED&T
strategically. The director functions as a member of the management team which requires on
occasion performing duties for other program director/executive director during absence. This
policy complies with public law 105-220 section 166.

MAIN SPECIFIC RESPONSIBILITIES:

1. Develop and/or implement the two-year Comprehensive Services Plan (CSP), and future
submissions and/or modifications of plans to the U.S. Department of Labor. Conduct regular
reviews of existing financial reports for the purpose of compliance and program planning.

2. Prepare quarterly and annual reports for submission to DOL by appropriate deadlines

3. Analyze operating practices, record-keeping systems, forms, performance standards, work
flows patterns and make recommendations for improvement or revisions to the executive
director.

4. Research and evaluate labor market information to best-direct the ED&T to meet client

needs, and ensure job placement in high-pay and high-growth jobs.




